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1. The purpose of this amendment is to advise all offerors of the implementation of "myInvoice" which 

will be applicable to all awards under Solicitation SP0600-05-R-0006. 
 
2. MyInvoice is an automated invoice and voucher system that is succeeding the Vendor Pay Inquiry 

System (VPIS) as well as replacing hard copy vouchers currently issued by the Defense Finance and 
Accounting Service (DFAS).  As of March 15, 2005, myInvoice will be the source of payment 
information previously available on hard copy payment vouchers.  However, VPIS will run 
concurrently for several months to enable you plenty of time to register for myInvoice.  Prior to using 
myInvoice, you must register in the system. 

 
3. The first step in registering is to visit the myInvoice site at the DFAS home page. 

http://www.dfas.mil/money/vendor .  The page may also be accessed from the DESC homepage by 
clicking on "Doing Business with DESC", "Product Pricing and Adjustments", "DFAS Payment 
System", "DFAS Vendor Pay".  Click on "myInvoice" under the "myInvoice" heading.  You will need 
to follow the download and installation instructions located under the "JInitiator Download" button.   
These instructions enable you to download the software and a required certificate database upgrade.  
This must be accomplished to enable you to proceed with the registration process.  Then, access the 
registration instructions under "myInvoice" on the web page.  Follow the registration instructions.  
(Note that there are different instructions for new registrations and for those who may have had the 
opportunity to preregister.).  For assistance with registration, call Barbara Inskeep at DFAS on          
(614) 693-6665. 


